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NOTICE OF REQUEST FOR PROPOSAL (RFP)
COMMUNITY RESOURCE DEVELOPMENT PLAN (CRDP)
FISCAL YEAR  2022-2023 - 6

Summary of Project

San Gabriel/Pomona Regional Center (SG/PRC) is soliciting proposals for the following CRDP contracted service:

Service Type:	Acquisition and rehabilitation of 1 single family home to be developed as an Enhanced Behavioral Support Home for Children
Project #:			SGPRC-22/23 - 6
Census:			4 individuals (per home)
Posting Date:			March 28, 2023
Deadline:			April 10, 2023.- 4 pm   (no exceptions)
Start-up Funds Available:	$350,000 in Acquisition and $400,000 in Rehabilitation
Location:			To be determined (within the SG/PRC service area)
Development Timeline:	The home should be acquired within 180 days of start-up contract being executed between SG/PRC and the selected Housing Development Organization (HDO).  All money allocated towards this project should be spent by March 2025.  

PROJECT DESCRIPTION
SG/PRC is seeking proposals for the acquisition and rehabilitation of one (1) single family home, which will be available with long-term leases for residential service providers selected and vendored by SG/PRC. Grant funds to acquire the home will be for a total of one (1) property. Acquisition of the property will be a collaborative effort between the HDO, the regional center and the vendor selected to operate the home. The acquired and renovated property will operate as an Enhanced Behavioral Support Home (EBSH) for children.
Enhanced Behavioral Supports Homes (EBSHs) are adult residential facilities or children’s group homes. EBSHs provide 24-hour non-medical care in a homelike setting to individuals with developmental disabilities with challenging behaviors who require additional supports, staffing, and supervision. The homes have unique characteristics and offer person-centered planning, positive behavior supports, trauma-informed care, and other services and supports which are beyond what is typically available in other community-based homes. EBSHs are certified by the Department of Developmental Services and licensed by the State Department of Social Services.

This EBSH will serve children with significant behavioral challenges who  may also need mental health supports.  This EBSH shall have a maximum capacity of four consumers, with one non-ambulatory  room and shall conform to Section 441.530(a)(1) of Title 42 of the Code of Federal Regulations. The EBSH shall be eligible for federal Medicaid home- and community-based services funding, unless the State Department of Developmental Services approves the use of delayed egress devices to be utilized at the EBSH pursuant to Section 1531.15 of the Health and Safety Code.
To ensure that the home developed using CRDP funds is always available for use by individuals served by SG/PRC, real estate deed restriction or restrictive covenants are required for each property purchased with these funds by the HDO. These deed restrictions or restrictive covenants must place specific limitations on the use of the property.
Interested parties are invited to submit a proposal in accordance with the specifications contained in this Request for Proposals (RFP) to acquire one(1) property for long-term lease to a service provider(s) supporting individuals with developmental disabilities. Applicants will also be responsible for the long-term management of the property. The successful applicant for this award will acquire one property to be purchased and renovated to SG/PRC specifications and will be owned and maintained by the HDO for restricted use as housing for individuals served by SG/PRC. The successful bidder must be an HDO or have a component of their organization that does not provide direct services to any individuals with developmental disabilities.
Deed restrictions must specify the property will be held, and available for services to persons referred by SG/PRC in perpetuity from the date of purchase per the housing guidelines issued by the State of California, Department of Developmental Services (see Appendix 1). HDO’s may hold the properties as a non-profit or for-profit corporation, limited partnership, or a limited liability corporation.
Renovation of the property must be supervised by, and is the responsibility of, the HDO. Renovation plans must be developed for the HDO by a licensed architect and implemented by a licensed, bonded contractor, and the plans approved by SG/PRC prior to an application for construction permits. The property will be leased to a residential service provider who will provide care and supervision to the residents. The selected residential service provider as well as regional center staff will be available to the HDO/architect/building contractor for development team meetings and technical assistance regarding the needs of the individuals referred as well as the requirements of Community Care Licensing.
The property must be convertible to meet the standards for licensing by the Department of Social Services of the State of California, Community Care Licensing Division, as a Group Home for Children (GHC) for ambulatory and a minimum of one non-ambulatory room. Property ownership and management will be separate and distinct from the provision of services and supports. The properties acquired for the EBSH must be a single-story family home for no more than four children. The home will be designed with a minimum of four (4) single occupancy bedrooms. The property must be approved by SG/PRC and DDS in advance of purchase and located within the SG/PRC catchment area as indicated in Appendix 2 (attached).
 
Additional specifications for the prospective property is provided below:
· Private bedroom for each resident
· Large lot with significant space between neighboring homes
· A den or second common area preferred
· Space for Clinical Meetings
· Non-ligature fixtures and knobs
· Two or more bathrooms
· A fenced backyard
· Single-family homes suitable for ADA compliant exits and non-ambulatory clearance
· Ample parking (off-street, preferred) for staff and visitors
· Fire sprinklers as required by the fire department
· Minimal egress points with entry doors equipped with delayed egress devices
· Perimeter fencing (non-scalable)
· Reinforced interior walls (softened)
· Back-up power generator to power essential systems of the home, including delayed egress doors
APPLICANT ELIGIBILITY
The HDOs primary mission is to develop and manage accessible homes for the needs of individuals with developmental disabilities. For the purposes of this project, the applicant can be a for profit housing organization, a registered NPO (or indicate the intent to create an NPO registered as an IRS 501 (c)(3) corporation), limited liability company, or limited partnership that will own the properties through the HDO as a managing general partner who receives and retains an Organization Clearance Certificate for the projects from the California Board of Equalization in order to be exempt from property taxes.

Only applicants who have acquired, constructed, or renovated property for the use of special needs populations for a minimum of two years, or have team members with at least 4 years of relevant experience, will be considered. Applicants must possess qualifications as specified in this RFP.

Proposals will be considered from affordable housing developers who retain development team members with documented experience in real estate purchase, financing and renovation. HDO’s must submit the resumes of the development team, a summary of past projects, and a narrative of proposed property ownership including acquisition, renovation, and maintenance. Information on plans for acquiring permanent financing, HDO organization and financial documentation, an implementation and financing plan, and a sample-reporting format must also be included.

The selected applicant may be required to provide a performance bond for all money advanced. The cost of the bond will be an acceptable start-up cost.

APPLICANT INELIGIBILITY

The following agencies or individuals are not eligible for this HDO development award:

· The State of California, its officers or its employees;
· A regional center, its employees, and their immediate family members;
· Area Board members, their employees or their immediate family members;
· Any HDO with a conflict of interest in either board members or employees.

SUBMISSION OF PROPOSAL

Response to the Request for Proposals must be received by SG/PRC, no later than 4:00 p.m., March 27, 2023. No exceptions.

All interested Applicants must submit an electronic copy . emailed to resources@sgprc.org and licpres@sgprc.org. 

All inquiries regarding this Request for Proposal and any technical assistance requests should be directed via email to resources@sgprc.org and ttravis@sgprc.org.  Technical assistance is limited to information on the requirements for preparation of proposals.

RFP TIMELINE

	March 28, 2023
	Request for proposal release

	None (please reference RFP)
	Applicants conference

	April 10, 2023
	Deadline for receipt of proposals

	Week of April 10, 2023
	Evaluation of proposals by selection committee

	Week of April 17 , 2023
	Interviews with highest-ranking applicants, if applicable

	Week of April 17, 2023
	Notice of selection mailed to applicants

	May 1, 2023
	Start-up contract signed

	May 1, 2023
	Notification of project award posted on SG/PRC website



Strict adherence to the deadlines above will be followed.

SELECTION PROCEDURES

All proposals received by the deadline will undergo a preliminary screening. Late or incomplete applications will not be accepted for review and rating. The Proposal Review Committee will be seated by SG/PRC. Proposals will be reviewed for completeness, applicant experience and fiscal stability, resources of applicant, reasonableness of costs, and ability of applicant to identify and achieve outcomes of property acquisition and renovation. After preliminary review and scoring, an interview with the finalists will be scheduled.

The final decision of the Proposal Review Committee is not subject to appeal. All applicants will receive notification of SG/PRC’s decision regarding their proposal. This Committee will review, score, rank and prioritize the proposals.

Applicant’s proposals may be rejected for inconsistency with state and federal guidelines, failure to follow RFP instructions, incomplete documents, or failure to submit required documents. To the right of each section is the maximum score than can be obtained. The review committee will use these criteria to rate your proposal. Acceptable proposals will be scored in the following areas:

Applicant Information			10 points
Housing Proposal Overview		30 points
Financial Section			20 points
HDO Documents			10 points
Proposed Schedule of Development	20 points
CPP Documents			10 points

Total 					100 points

In addition to evaluation on the merit of the proposal, applicants will be evaluated and selected based on previous performance (including the timely completion of projects, a history of cooperative work with the regional center or other funders, ability to complete projects within budgeted amounts, and a track record consistent with established timelines for development).

RESERVATION OF RIGHTS

SG/PRC reserves the right to request or negotiate changes in a proposal, to accept all or part of a proposal, or to reject any or all proposals. SG/PRC may, at our sole and absolute discretion, select no provider for these services if, in its determination, no applicant is sufficiently responsive to the need. SG/PRC reserves the right to withdraw this Request for Proposal (RFP) and/or any item within the RFP at any time without notice. SG/PRC reserves the right to disqualify any proposal which does not adhere to the RFP guidelines. This RFP is being offered at the discretion of SG/PRC. It does not commit SG/PRC to award any grant.



COSTS FOR PROPOSAL SUBMISSION  

Applicants responding to the RFP shall bear all costs associated with the development and submission of a proposal.

FORMATTING REQUIREMENTS FOR THE PROPOSAL 

Applicants must adhere to the following formatting requirements when submitting the proposal application: 
. .
· Send an electronic version to: resources@sgprc.org and lcipres@sgprc.org.   
· An email acknowledgement of each submission received will be sent to the applicant.   
· Attachments/Forms must be type written.  Include additional pages as needed.  All proposals must be complete, typewritten, collated, and page numbered.   
· Questionnaire must be type written in 12-point Times New Roman or Arial font.  
· The “Application/Proposal Coversheet” (see Attachment – A) must be the first page of the proposal. 
· As applicable, include appendices for documents, such as resumes, certificates, curricula, schedules, letters of recommendation, letters of support from agencies, consultants expected to provide program services, etc.   
· Fax copies will NOT be accepted.
· Submissions will NOT be returned. 
· No proposals will be accepted after the deadline.      

INQUIRIES/REQUEST FOR ASSISTANCE   

Additional inquiries regarding the application or requesting technical assistance should be directed to:
     lcipres@sgprc.org or ttravis@sgprc.org


Technical assistance is limited to information on the requirements for preparation of the application packet.


SUBMISSION INSTRUCTIONS & APPLICATION

Please use the following application to submit your proposal. For Sections 1-6 provide responses in the provided box. If you are providing additional information or attachments, please identify the attachment in the response and label the attachment with the Section number being responded to. 

Please include all information requested below and submit your proposal in the same order. For additional guidance in writing your service summary, please refer to DDS Housing Guidelines. Each proposal must be comprised of (3) complete sets of the following components:   

PROPOSAL CONTENT AND SERVICE SUMMARY CONTENT GUIDELINES 

· Applicant Information (HDO Organization, Development Team, Financial Docs) – 10 pts

· The contact information (name, address, email address and telephone number) of the proposed HDO applicant and whether applying as a non-profit corporation, a limited partnership, or a limited liability corporation.  
	




· State the name of the author of the proposal. List any parties who participated in writing all or part of the proposal. Any proposal written for an applicant by a consultant or professional grant writer will demonstrate a commitment by the writer to provide ongoing technical assistance during the project implementation phase.  
	




· Provide an organization chart and identify who will be responsible for the implementation and oversight of this project. 
	




· List of references and/or letters of reference relevant to experience and other qualifications required to complete this or similar projects. Applicants should be aware that SG/PRC will contact references and other sources to corroborate any of the information provided in the proposal. 
	




· List of all projects with other regional centers and the current status of each project. List needs to identify the project name, address, acquisition date and rehab completion date (certificate of occupancy date), original budget for acquisition and rehabilitation and additional funds secured to complete the project (if any). Applicant may submit a separate attachment.
	




· Specify any past history of activities which have had a serious negative impact upon development projects, tenants or residents including, but not limited to:  financial losses (e.g., foreclosure), or serious investigation or citation under the California Administrative Code, the Penal Code or Regulations of the State of California, or the laws of other states, or the Federal Government. 

Any information withheld or omitted may result in disqualification of the proposal or termination of the contract.  
	




· Housing Proposal Overview – 30 pts

· Describe the development and management experience of the HDO, any developer retained by the HDO and other development team members. Identify what entity will ultimately own the property. 
	




· Identify the type of housing to be developed for this project. Describe whether the project is for acquisition and renovation, or new construction. The type of housing being sought in this RFP is for the development of one (1) single family home into a Specialized Residential Facility (SRF). 
	




· Describe previous experience, if any, with new construction. Discuss considerations with doing new construction, including projected costs, permitting, land, etc.
	




· Describe the design features (i.e. floor plan, number of bedrooms, egress, security, fire protection, etc.) of the proposed properties that supports the needs of the types of clients that the homes are being developed for. If the applicant is applying to develop this project, keep in mind the unique requirements for the SRF (which is to serve individuals with substance abuse issues and may/may not have mental health issues). 
	




· Describe the ideal neighborhood of the proposed property and the impact of the project on the surrounding community. Describe what the specific search criteria will be for the project. Location selection criteria must include consideration of local resources including transportation, access to generic services and the availability of supportive services and programs that are available for clients residing in the proposed development.  
	






· The applicant must indicate and confirm the requirement that all acquired properties must be equipped with fire sprinklers. Indicate your knowledge and understanding of the types of fire sprinklers required based on regulation, statute and any interpretations provided by the California State Fire Marshal. Please note that the project is expected to have delayed egress and locked secured perimeters.
	




· Describe the on-going property management services provided by the applicant once the project is completed and the house has been turned over to the service provider for on-going services. Describe the process for accessing repair services for the home and the response time of property management staff upon receiving a request for service. Indicate what resources the applicant can dedicate to the home in the event an “immediate danger” (Title 17, Section 56053 (a)(1)) is identified so that the immediate danger can be corrected within 24 hours (Title 17, Section 56053 (e)). 
	




· Financial Section – 20 pts

· Describe how the HDO will maintain accounting, financial and other records related to the use of CRDP funding.
	




· The applicant must acknowledge the requirement that a minimum down payment of 20% is required for housing acquisition. 
	




· Provide a detailed Estimated Sources and Uses of Funds for the project(s). Indicate that the Sources and Uses for Funds will need to be updated, as needed, at the following times: 
· Upon the acquisition of the property (during the escrow period);
· Upon approval of the renovation bid/budget; 
· Upon submission of a request to modify the approved Housing Approval; 
· At reconciliation of CRDP funds upon completion of each project; and 
· At any time requested by DDS. 
Applicant may submit a separate attachment.
	




· Outline the terms of the loan(s) and/or debt service (mortgage). If long-term funding is a mortgage loan, include proposed loan terms and the going mortgage rate that the applicant can secure. Acknowledge that mortgage loans shall not exceed a 15-year term unless approved by DDS. 
	




· Provide a 15-year pro forma operations budget that demonstrates the project's financial feasibility along with anticipated lease payment as follows: 
· Anticipates income from all sources to be used to fund and operate the project to completion. 
· Accounts for required replacement or maintenance reserve funds. 
· Estimates total amount of debt service (e.g. mortgage payment), property taxes, property insurance, and property management expenses (if applicable). 
· Details the process and management of application for property tax exemption and payment of property taxes as required by the city, county or local municipality.
· Demonstrates ongoing pro forma of costs and lease terms that support financial sustainability.
Applicant may submit a separate attachment.
	




· HDO Documents – 10 pts

· Provide a description of the development and management experience of the HDO, and any person, agency, business, and/or organization retained by the HDO and other development team members (e.g. developer, architect, accountant, consultants, etc.). Include resumes, a description of the financial ability to complete the project, a summary of past projects similar to the ones in this RFP, and a narrative of proposed property ownership from acquisition to conversion to permanent financing. 
Applicant may submit a separate attachment.
	




· Provide the following HDO documents including but not limited to:  
Applicant must submit separate attachments of each of the documents identified below.

· For Non-Profit Corporations  
	A regional center vendor approval letter, pursuant to Title 17, California Code of Regulations (CCR), Section 54322 (d). 
	Internal Revenue Service approval of 501 (c)(3) status. 
	Articles of Incorporation demonstrating that the organization's mission includes the development and management of housing for regional center clients. 
	By-laws of the corporation. 
	A list of current officers and Board of Directors. 
	A current, within 240 days of proposal submission, Certificate of Status of Good Standing with the California Secretary of State. 
	A corporate resolution authorizing the execution of documents by the designated signatory of the HDO.
	An executed Conflict of Interest Statement (Appendix 1). 
	Provide three (3) years of audited financial statements with the most recent audit an unqualified audit opinion completed by a Certified Public Accountant using accepted accounting practices.  
	 (If the HDO has responded to another RFP for Housing Acquisition and Rehabilitation, for SG/PRC within the last 12 months and has submitted the required audited financial statements, resubmission of these documents may not be required.) 
	Provide current, year-to-date financial statements of the HDO. 

· For Limited Partnerships  
	A certificate of Limited Partnership (LP-1)  
	Amendment to Certificate of Limited Partnership (LP-2), if any.  
	Current Limited Partnership Agreement, as amended, which defines that the purpose is to develop and manage Affordable homes for individuals with special needs, including those with developmental disabilities, and identifies the leadership and responsibilities of the LP. 
	Limited Partnership’s approval to acquire housing. 

· For Limited Liability Companies (LLC’s)  
	Limited Liability Company Articles of Incorporation (LLC-1)  
	Limited Liability Company Certificate of Amendment (LLC-2), if any.  
	A fully executed operating agreement and all amendments which define that the purpose is to develop and manage affordable homes for individuals with special needs, including those with developmental disabilities, and identifies the corporate leadership and responsibilities of the LLC.  
	Limited Liability Companies approval to acquire housing

· Proposed Schedule of Development/Implementation Plan – 20 pts

· Describe the capacity of the HDO to expedite the development. Indicate what strategies will be used to identify properties.   
	




· Provide a detailed timeline/schedule of development (implementation plan), including identifying project milestones. Include a sequence of activities necessary to complete the project and specific to each property. This step-by-step action plan which includes measurable, time limited activities toward the achievement of specific project tasks and achievement of the proposed outcome. The project objectives should be realistically achievable within the time frame. Timeline of project activities has to reflect a date for the properties to be acquired and leased to a service provider within 180 days of contract execution by all parties. The activities should cover each major step of the project and should include but not be limited to:  
· Upon selection by the regional center the timeframe for providing a corporation resolution that authorizes the signatory to sign on behalf of and obligate the HDO.  
· Provision of funding commitment letters  
· Provision of evidence of property site control  
· Loan closing and Property Acquisition  
· Provision of evidence of property purchase, including an executed, recorded deed of trust and regulatory agreement 10  
· Provision of evidence of application to the County Tax Assessor
· Provision of final sources and uses (budget)  
· Certificate of Occupancy (Notice of completion, if renovation)  
· Executed, long-term lease agreement between HDO and service provider  
· Executed, property management agreement  
· Evidence of property insurance  
· Property tax exemption, if not provided sooner  
· Reconciled sources and uses of funds (budget)  
	




· Describe the process the HDO will implement that ensures compliance with all state and local building requirements, including without limitation the regional center’s receipt of verification that each project has received all applicable, required permits prior to the start of any demolition, construction, or renovation/rehabilitation.  
	




· Acknowledge that prior to securing a property, the applicant will be required to ensure that there is no other Community Care Licensed home within 300 feet of the property that is trying to be secured
	




· CRDP Property Documents – 10 pts

· Acknowledge an understanding and commitment to adhere to all the different documentation requirements and timelines that are part of the CRDP Housing Guidelines, including: 
· Restrictive Covenant 
· DDS CRDP Deed of Trust 
· Profit Participation Agreement or DDS Community Placement Plan Promissory Note Secured by Deed of Trust 
· Lender Notices 
· Order of Recordation 
· Title Insurance 
· Escrow Instructions
	












































Please also complete Attachment A and B


ATTACHMENT A
APPLICANT/AGENCY INFORMATION - PROPOSAL COVER SHEET

                                                                     
______________________________________________________________________                                                                                                                                                    
NAME OF INDIVIDUAL OR ORGANIZATION SUBMITTING PROPOSAL (Please print)

______________________________________________________________________                                                                                                                                                                                                                                                                                                             
CONTACT PERSON FOR PROJECT / JOB TITLE (Please print)

(______)____________________(______)__________________________________                                                                                                                                                  
TELEPHONE NUMBER   / 	FAX NUMBER             /	 E-mail address

______________________________________________________________________                                                                                                                                                       
NAME OF PARENT CORPORATION (IF APPLICABLE) (Please print)

______________________________________________________________________                                                                                                                                                  
ADDRESS (Please print)

______________________________________________________________________                                                                                                                                                   
AUTHOR OF PROPOSAL, IF DIFFERENT FROM INDIVIDUAL SUBMITTING PROPOSAL
Knowingly and willfully failing to fully and accurately disclose the information requested may result in rejection of proposal.


A. List up to four current or previous services implemented by the applicant/agency that provide evidence of experience related to your proposal. Include the service name, the dates that services started (and ended if not currently being provided) and a short description of the type/purpose of the indicated service:
	1.
	


	
	


	2.
	


	
	


	3.
	


	
	


	4.
	


	
	






ATTACHMENT A (Continued)

B. List two references that can be contacted in regards to applicant’s experience, qualifications and ability to implement this proposal:
	1.
	


	

	
	Name & Title

	Agency Affiliation

	
	Address

	Phone

	2.
	Name & Title

	Agency Affiliation

	
	Address

	Phone



By signing, you hereby certify and swear under penalty of perjury that (a) you have knowledge concerning the information above, and (b) the information above is true and accurate. You agree to inform the Regional Center, in writing, within 30 days of any changes or if additional information becomes available.

_____________________________			___________________________                                                                                                                                                           
SIGNATURE OF PERSON AUTHORIZED TO BIND 	DATE
ORGANIZATION
                                                                                                                                                                                                                                                                                                                                                 
















ATTACHMENT B
STATEMENT OF OBLIGATION
(please attach additional pages if needed)

	
	YES
	NO

	1. THE APPLICANT IS PRESENTLY PROVIDING SERVICES TO INDIVIDUALS WITH DEVELOPMENTAL DISABILITIES:

	
	

	2. THE APPLICANT IS PRESENTLY PROVIDING SERVICES TO INDIVIDUALS OTHER THAN THOSE WITH DEVELOPMENTAL DISABILITIES IN RESIDENTIAL SETTINGS OR OTHER RELATED SERVICES. 

IF YES, INDICATE NAME, LOCATION, TYPE & SERVICE(S)_______________
	
	

	3. IS THE APPLICANT CURRENTLY DEVELOPING SERVICES FOR INDIVIDUALS WITH DEVELOPMENTAL DISABILITIES? 

IF YES, INDICATE FUNDING SOURCE AND SCOPE OF GRANT PROJECT.______
	
	

	4. IS THE APPLICANT CURRENTLY APPLYING FOR GRANT/FUNDS FROM ANY SOURCE TO DEVELOP SERVICES FOR THIS FISCAL YEAR? 

IF YES, INDICATE FUNDING SOURCE & SCOPE OF GRANT PROJECT.________
	
	

	5. THE APPLICANT IS PLANNING TO EXPAND EXISTING SERVICES (THROUGH A LETTER OF INTENT AND WITH OR WITHOUT GRANT FUNDS) FROM A SOURCE OTHER THAN SAN GABRIEL/POMONA REGIONAL CENTER DURING FISCAL YEAR:

IF YES, PLEASE PROVIDE DETAILS _________________________________
	
	

	6. DESCRIBE OTHER PROFESSIONAL/BUSINESS OBLIGATIONS. INCLUDE NAME, LOCATION, TYPE AND CAPACITY OF SERVICE/OBLIGATION. DO NOT INCLUDE SERVICES YOU EXPECT TO PROVIDE THROUGH THIS GRANT.(PLEASE USE SEPARATE SHEET OF PAPER)

	
	

	7. HAS THE APPLICANT OR ANY MEMBER OF THE APPLICANT’S ORGANIZATION A CITATION FROM A REGIONAL CENTER OR STATE LICENSING AGENCY WITHIN THE LAST 2 YEARS?     
IF YES, EXPLAIN IN DETAIL. _____________________________________
	
	

	8. HAS THE APPLICANT OR MEMBER OF THE APPLICANT’S ORGANIZATION OR STAFF EVER RECEIVED A CITATION FROM ANY AGENCY FOR ABUSE?   

IF YES, EXPLAIN IN DETAIL. _____________________________________
	
	

	9. THE APPLICANT UNDERSTANDS THAT ALL REFERRALS FOR THIS PROJECT WILL BE INDIVIDUALS THAT HAVE BEEN PREVIOUSLY IDENTIFIED BY SG/PRC AS READY TO TRANSITION TO THE COMMUNITY FROM IDENTIFIED SETTINGS.        
	
	



__________________________________________	___________________                                                                                                      Signature of Applicant or Authorized Representative      Date  
MAP of SG/PRC Catchment Area
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Appendices for the Project 
 

· Conflict of Interest Statement https://www.dds.ca.gov/wp-content/uploads/2019/02/CPP_HousingGuidelines_AppendixJ.dotx

· Community Placement Plan Guidelines for Purchasing and Developing Permanent Housing            2017-2018  https://www.dds.ca.gov/wp-content/uploads/2019/02/CPP_HousingGuidelines_20190201.pdf
              For more details, please refer to the Housing Guidelines at www.dds.ca.gov/services/cpp/







Conflict of Interest – Please complete and submit with proposal
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CPP Housing Guidelines 2017-2018
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SAN GABRIEL/POMONA CATCHMENT AREA
San Gabriel/Pomona Regional Center serves 30 cities in
the Foothill, Pomona and El Monte Health Districts.
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(consumers). To protect e Stateof Cafoma' (Sate) teres, te Depsriment
s CPP funds 1 faciate the Gevelopmen ofpermannt housing n e
‘communty that i bs used excusively.in perpety. by consumers. In
‘ollboraton with e RC. an HDO (sther 3 non-proft o  forrc anty) may
purchase rea propery though e ‘Buy 1t Oncs” modelor may develp muliple
Testied s 8 ittty proect.

. Authority

Development of permanent ousing must adhere o resource development
provsions pusuen o Wafiars and Instuions Code (WIC) section 3418.25.in
ahich the development of commndy resources  alowed witin the FC's pproved
e,

Effective June 2014, new statuory provisions were added 0 the Depariment’s
‘xising authorityto develop communiyresources. These prosions, along wih
efated program requirements. are destrbed in Senate Bl 350 (Chapter 0,
‘Sttutesof 2014) and are 3dded 1o WIC sectons 4084 50, 4854 81, and 4656.
Pursuant i hese prowsions. the Deparimert now s raqued tosupport
‘Geveiopment of Enhanced Behavioral Suppors Homes (EBSH) and Communty
‘Crss Homes (CCH) ss modls ofcars fr sonsumrs requiing nensive senvoss
2nd support due tochallnging behaviors. EBSHs are statuorly recuired 25 ot
program and implemeniad. untl January 1, 2020, o a5 he ffecivenass of hese
Romes.

P poses o o Houeing Glosines, 0Pty € Mirhangeaie i o 58 e
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L CPP Housing Process Overview

Pursuant o hese Housing Guideines, 3 RC mustsubmit a Housing Proposal
desoring how he Depariment approved GPP funds wil be used fr the acquisiton
(purchase) of ousing ndioe e modifcaion of the housing o mest the uique
s of consumers (5e8 sz Appencin 1) Approval and funding prory i be
‘lgned with e priories and goals sited nthe Fiscal Year (FY) 2017.18 CPP
(Guideines (CAF Gudsines). The Depariment supports colaborsive proposals
betueen two o more RS 0 develop speciliad housing resources o mestthe
Steude neas of consumers.

‘Once the Housing Proposal s approved, the Depariment il issue 3 Letierof
‘Condional Approvalauthoriing he RC 1o denty one of more prospecive.
propertes hat il be owned by the HDO, o o begi renovation o constnicion
‘Scihites on a property hatis aeady owned by the HOO.

When the purchase of a property by the HDO s documentad by uly executed
purchase agreement and approved by the RC, ie RC shal submit 2 Housing
Aoquisiton Request (HAR) 1 the Depariment in 3ccordance wih Secton X 5 o the
Fiousing Gurisines. The RC shall ot uthori ths e of CPP fund 1 purchase.
el propary prio 1o the submisn and the Depariment spprovl of  FAR.

‘Singie Famiy Housi g wsison
The Housing Proposal and HAR must

B consistent with ine RC's aunory fo conduct resource development a5
escrbed m WIC secion $416.25 and ba submited nd Spproved trough
he process speciied inhe FY 201718 CPP Guidsings and ths Foueing
Guaines

+ Demonsiate 3 coriractual agreement between the RC and HOO that
requies the RC and HDO 10 obain tne Departments conditonalapproval for
it Housing Proposal prio 1 prosseding wih e acquisiton o ral propery.
(S 550 Secton VAL o e Housing Guideines regarding the
Submission of 2 Housing Proposalprio o the seection of an HDO)

+ Demonsirste a ssparstion ofpropery ownersip from the deivery ofsenvioes
and Supports witin e home, . the HDO cannct be both e propery
wner and t sence proveer

+ Cortain sufient dtal fr the Department o detemine th inanded use of
the requestad funds.
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+ Requir the HDO 1 comply weh the tems o the Housing Guideines.
g ot ot lmiad o 15 execion o ne Deparimants resmcine
ovanan (Appendi A) for each poperty t acaures.

+ Damonsirats compliance with Stats faesloversight sscountabiy, and sudt
requirements consisiant iin WIC Secion 4645.1 3nd Calfornia Code of
Rigulatons, T 17, secton 54326,

2nd 40910, and ctrr ypes o esidental faciy rate suctures.

 Specly that e serices and supports n CPP housing sefings mstbe.
Sighie fo Federal Fnancial Parscipaton (FFP) oonsten win W secton
3415 250515) and s in compliance with the home and community-based
setings requirementsinfedealreguiaion (42 Code of Federal
Fegulatons secions 441 301(cX) and 441.710).urless cthervise approved
by ihe Depariment.

+ Follow guidance issued b the federal Centers for Mediare & Medicad
‘Senvioes regarding setings that have he efecto slating ndvicls
receiving senvoes and suppors i e community. (See 350 Encosure B of
he PP Guasings)

The approval of a Housing Proposal and HAR is coninga on the RC'scurent and
‘contning compianoe wi i Housing Guidsines and he RC's 3 o prompdy.
‘2nd drecly provide the Deparment 25 nesded or 2 requestad,curent complte
‘2nd accurae informatin 35 spacfied i te Housing Guldelines. Consistent wih
WIC sacion 4648 1, he RC agrees o 2l morstoring by the Deparimert,induing
‘oxamination andreview of books,receds, documents and s, i whtever form
they st of the named HDO and s affiate organizatons, and interviews wih 15
prncpsls. sgents. and smployees.

Mt Farmay Housing Progosal

The RC must submt  Mt-Family Housing Proposal when at east one unit s
Geveioped as par of  mult-famiy project. A mut-amiy project s defined ss 3
Stucture or set o tnciires wkh commen financing, ounership, and managament
3nd whieh cllectvely contains e (5) o more uns. For the purpose o e
Housing Guidelines, 3 it incudes, it 5 ot imied 0, 2 o, apariment.
founhouse, duplex. s, but doss ot inolude 3 becroom withina unt. The M-

Famiy Housing Eropossl desarives now e RC plan 13 s Deparment spprovec
(CPP funds 1 nretes o ble and acomasble -oe-seide unte et a1 resncied

in use fo siginleconsumers. The RC must contract wih he ownershi entty o
creste these desply subsiazd uns.

1fthe Depariment approves  RC's proposed mut-famiy project consistnt weh he.
process specifed n the CPP Guideines, the FLC must contacthe Depariment prior
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o submission o  Muti-Fariy Housing Proposal due t the addiional lanring 3nd
Workioss550atec Wi n. e o he i houeing proposs. The K.
must submit  Mut-Family Housing Proposalwihin 80 days from th date o
‘approval o s CPP.

‘Appendis Nofthe Housing Guidlines provides adionsl guidans on spacifc
reauirements and procedures for 3 Mul-Family Housing Proposal.

V. CPP Housing Contractual Provisions.

Atlasst e folowing coiracts st be exeauted for ach CFP propary deveiopad
25 partof 2 Housing Proposal submited under he Housing Guidelnes:

A coniract between e RC and the HDO (e RC-HDO oonirac). The RC.
may excouts saparsta contacts wih he HDO regarding e acaustn or
Fanovsion of 2 project o incorporate the fems o such conaces o e
RCHDG contrsct

+ Alessa sgrsament betwsan the HDO and the senvios provider (tns HDO-
Servics provder ase).

The RC may complete such applicabe corivacts a iferent Smes during he.
housing development pocess, but mustsubmi them o the Deparbment sccording ©
Appendic .

The purpose of e CPP contractual povisions i 1 ansure thathe RC, HDO, and
he sane prowdar ener o appropriate witen conracs related o i use of

‘GPP funds and the tmely development o any CPPfunded project(acauisiton and
rencvation,ornew consirucion). The spplicabls conract must nclude te fllowng:

A PROJECT DEVELOFMENT: The RC-HDO contract must t minimum
Gescre the following: the tasks 12 be Sooomplshed: who = eSponSEe or
those tasks: accouniabity by each antty for e taly developmert of e
projct eto. The contractshould demonstae o he satfacion of he
Depariment howhe HDO wil comply i all site and local buding
requiremens, indluing the RC's verfcaton tha all prjects have, o sall
raceive, 3l equired pemits prior {0 the 52 of any demolon, consinicion,

5. HOUSING CONTRACTS: The provisions in the RC-HDO coniract st be
consistent with e provisions in the Housing Guideines, incusive o the CPP.
Property Documerts (see Appendioes descrbed below]. In the evert of any
inconsistancis between inese Housing Guideines and the RCHDO
Goniracs, he Housing Guidelnes shall conol

C. ESCROW INSTRUGTIONS: Following approval the R must use he
Depariment spproved sscrow nstrucions (Appendix ) 1o dose escrow on
e PP propen. Escrow contactua proviions ms spacey that e
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‘serow company cannotcose on the propery il i of the requirements set
Sor e Sserow nSustons have ben ssbefes

D, LEASE RATE ADJUSTMENT: Ths RC-HDO contract and the HDO-servics
providr lease must cotai a provisionfor the adustment of e ease rte
e servis provider embrsementisenios ate Upon reducton or
Siminason of e et servie.

Once the Depariment.approved serorlenderloan on he pject propery s
Pid i ul, the RC mustreiew 1 exsing senvie provider rate sgreemen,
Slong with the lease rae, 1 reassess e ne forany adstments because
o3 rehucion of e et servs.

£ REPLACEMENT RESERVE ACCOUNT: The HDO-sanics provideresse
includes a descripion o 2 replacement reserve sccount. Funds n e
‘sceount are itended for e major repsirand eplacement of capisl
improvements relsted 1 the propery. including but ot mied 1, oundaton
oo siab, rooig, plmiing lectical. seuctural componeris of he
xtero snd nerorand oad beanng wals. fencing. = sprker ystems
and reated sfecirical panels, eating, vensiation, and air condoring (VAC)
Systems.sto (Sa k20 Section V.0, of e Housing Gucelnes o more
ais on the replacement reserve acoout )

F. MAINTENANCE: The HDO-senvics provide lease contans a provision about
the terms for funding shor-and ong-emn miniensnce separate fom the.
replacement raseres descrived above. The purpose of s provision s o
iy outine the responsibifies of e servios provider and the DO for
Sron andlong erm maintenance.

G. DISPOSAL POLICY: The RC-HDO contrsc shll insuce arequirement that
the HDO devslops 2 writn polcy o the disposal o any exising cures and
mior ppances hat & mcited n 3 propery < puEhice.

H. WELFARE PROPERTY TAX EXEMPTION: When the HDO and service
provider are 501(63) non-proft organizations, the RC-HDO coizact
Sbigates the HDO 1ol 3 propertytax exempion applioaion 25 ey 35
possinl afer the HDO purchases the propery and has signed an HDO-
Service proiderease. I any even, i process should soou no ter han
he sty the frstconsumer occupes the property. Note: The HDO snd
he servios provider sach must ave an Organizational learance Certficate
from the Sate Board o Equatzaton 3 2 condiion 5 otainng an exempion
rom rea property taes fom the ocalcounty tax assessor.

1. Inth instances when the HDO drecty pays the property tax. and the
property tax cost s incorporated n te lease paymert. he HDO-
S provider lease. mustindude provisons raqueg th reducton
ofthe rent basad on th actus county propery e once the ssempion
is granted
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. Inth instances when the sevie provider direcly pays he propery
2 (s t e base ren ate). the HDO-sarvia provider lease
s spe ot e sgresment.

. inthe instanoss when rent s reduoed undar ithe () o 5) sbove, he
R shal reduce the senice provider rembursementisenica ria by

the same amouni but ansure i rate i sufient 0 cover e

operational xpenses of the poject

. Intheinstances where 3 popery is o longer sigbe ora tax
‘Sxempion, e R st gesorba the process hatwilbe used or
mansging he ncreased expense.

1. CPP FUND RECOUPMENT: The RC-HDO contactdescribes fair and
‘quitabie recoupment o te CPP funds inthe avent ha, or any reason
‘WhatSoaver, he propery wil ot be compieted he pojec does notcorform
10 tha purposes of t Housing Guideines, or the real property csases 0 b2
ised 25 Rousing for consumers. On a case.by-oase bass, 4 Department
il reviow RC requests concerming extrardinary roumstances that mpact
he pojects suetanabity and i racurement 1 £pay CFP funds.

. UNUSED CPP FUNDS: Tne RC-HDO contract must address the proposed
s of any CPP funds tht were ot used toward he compiston of .
proposed poject. Examples o unused CPP funds ncuse (acquisiion or
Fanoaton) hat were not used for the project parmanent nancing. cosing
cost. reimbursements o the developeror HDO, foracquison.pre-
Gevsiopment, o renovatolconstucion cost, o rembursemert due 0 tax
‘xampt status. The RG must abiin he Depariment’s approval prio o the
522 sy unised CPP funds of fue thousand dolirs (.000) o greater
Upon reconciiation of a funds. any unused balance of CPP funds mustbe
retumed 1 the Department witin 120 days of he resonciaton of nds. In
Saciion, he prosZns i i Gontract MU ensure et pEAnEnt nancing
270 CPP s a1 ot ubizc for the same costerpense

K. DISCONTINUED PROJECT: The RC-HDO oorirsc requies the HDO to
retum CPP funding, o he RC and the Depariment fo 3 poject at wil ot
be completed. The RC should sty the Depariment immediatey f 2 project
1510 e dscontinued,so tha the Depariment can work wih the RC 0
detamine, where appropriate, an aemate project foos of use of CPP
funde.

L PROJECT COSTS: Tne RC-HDO contratspecifes the projected cost 1o
acqite andor enovats e propery, o pojected new cansirucion costs.

M. DEVELOPER FEE: The RC-NPO oorirsctdeserbes the proposed
ovelope fee(s)From all sources and e basis o caluiatng e fees).
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. PERFORMANCE ASSURANCES: The RC-HDO ontract descrbes how the
LG and HDO provid for the obigaton of the HDO o have 5 general
contracor btain a payment and perfrmance bond i cover i o expected
osts o rencvate the progesed housing poects).

1f1he HDO cannot secure a payment and performance bond. the RC may
request approval from the Depariment o s al of the foowing atematve
performance assurances:

1. The RCHDO contract provisions based on achievement o project
miestonss.

. Review and veficsion of project peromnnce and progress by s
prfessionalconsirucion manager prir to e release ofconracior
Payments.

. A provision i the RC-HDO contract ht the HDO must require 1=
omiracior 12 3352pt peyman based upon performanca. & well 5.
ot £2 SuomnG mecancs 1 relases 5 e RC. # SppIcabi.
‘when 3 contract s Signed with a contractor.

. The RC shall rtain ten percent (10%) ofhe rencvation unds unil the
‘work o improvements are complted. These funcs wouid be released
o the HOO or s contractoronly when a Certfioae of Oocupancy (or
5 cquvalons) s provided by th local agency (9. 2 buding.
inspecioe).consinscion managericonsutan. and upon deivery of
‘Sppropriss mechanic’ ben relessas and finsl walk irough approS!
By e RC and the RC's approvalof fhe work o mprovemant.

The RC st recsive Depariment sporovsl o use the skematve.
perfomance assurances pir o e star of consrucien.

0. REGIONAL CENTER MONITORING REQUIREMENTS:

. Propeny Safety Standar: Afer the renovtion work s complte snd
‘Guing oocupancy of the roperty by consumers. the RC must amaualy.
ety in Appendix M ha, 1 he RC's best nowledge. the inerr,
‘Sienor, nd any detached Sustures of e proposed propery re in
‘go0d woring condiion and propery maintaned. and st ther s no
reato i healih, wefare, and safety of consumers ing 2 e
propery. s, vsitor, ec.

. Prject Progress: The RC shall eguiary monitor CPP projects &
‘ensure the sasacior progress, o ll e Department approved.
Housing Proposal scquisiton and enovation. 25 ouined I Secion X.
ofthe Housing Guidelines, and shall report e progress of the projects
on 2 moninly basis.

SiPage (Fma0i20®)
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. Insursnce: The RC shall ansurs that e HDO procurss and maintsins:

) Property hazard insurance squal o the replacement valu of e
propery. The Depariment must b named 25 1055 payee.

) Lisity insuranos of ane milion dalrs ($1000.000) per
‘ocurence and two milon (§2000000) in e agaregte of
‘Genera iy reqirements relaed o the CPP property consistent
i e DS e of Trust The RC and Depariment mist e
named 32 aitonsl nsured. The RC szo shll énsurs e senvce
provider maintaing applicabl iabiy insurance.

The recommended deducibl for a palices i tn thousand doliars
(510.000) pe polcy. The proof of imsurance should indicate the
Specificname of ha projectand he propery a0eress

. Replaosment Reserve Acsount: The RC shal ensure thst the HOO.
maintains 3 replacement reserve sccount for 3l CPP propertes and
provides an summary of e replacement eserve unds fr each PP
propery ss pat o snnusireporing. A ssparse bank scoountshal be
‘Gesgnated for replacament resere funds: Unless oberwse requred
by e R, the DO may depost replacement resen funce for
MUK propartes n ok bank Scasunt. Pro o seing funde m he
eplacement eserve account, the HDO must obain the RC's approval.
T RC st aneure he FDO has exhausted il ot sources of
funding. 2. inurance. produc warrante, .. before Using
relacement eserve funds.

The HDO shall mintin and ke avaitie the replscament raserve
‘account detat o incude e c00unt balance, xpenditre. reospis.
‘2nd purpose forusing the replacament reseve unds.

The RC shall nsurs the HDO sonducts s replcsment reserve
prjecton st the ime 3 HAR i submitec. A replscementreserve
‘nalsis shalbe completed and submited 0 the Dapariment and RC.
upon complaion of i home renovation and 1 lss than every e
8) years hereafer. An ndepencent i pary shal compiet the
eplacement reserve projection or relacement eserve analsis.
Uniess the Dapariment ganis prcr 3pproval

The RC must provide summary of e replacement resene account

2 partof the annualreport submited o the Deparimert. (See 350
‘Secton X151 o the Housing Guideines and Appendix M)
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image14.png
V. CPP Housing Proposal Contents.

A Housing Proposal Oueciew
The Housing Proposal shall:

denty he ype of housing o b devsloped, whether the Housing
Proposal s for aoqusion and renovaton, o new consirucion. The.
9 o housing may include,but 5 ot imted o, Adul Residental

Faciy Resicental Care Facity for e Eidery. SRF. ARFPSH,

EBH, CCH, Famiy Teaching Home. or uns witin 3 mult famdy.

Rousing development

Identy he applicatie HDO thatwil acquire owners o the property.

2) Ininstances where the developer s diferent fom the HDO, specy.
2 tme carain hat e HDO owner-etty wilacquie the propery.
Tne Department may request sddtonl formaton ncuding but
ot lmed 5, nfrmation that demonstates the Geveloper's
‘xperience, inancial sength, abifyto develop a project e

5) Iihe RC has not selected an HDO at e tme the Housing
Proposalis submived o the Depariment. ihe RC may deserbe the
prosess tha willbe used 0 slectan HDO, or e pending Reauest
forProposal pocess. Once he RC has selcted the HDO, the RC
st st ll rquired HDO documents 1o the Department for
rovew and approva. prior o the HDO entering no any purchase.
onirac fo edl propary.

Note: Ifihe R selects afor-profé ensty 2 the HDO, the RC must
Sontacttns Deparment sbout i requied domments.

& Ensncin

The Housing Proposal shll incude the olwing nsnsial informstion:

Uriess waived by the Depariment show a minimum down paymert
‘amountof werty percent (20%) of i propery’ purchase prce using
Department approved CPP funds for acauisiton. For multfamdy
Prject, the amoun of CPP funds depends on sther e umber of
s 1 be occupied by consumers,of o 1 Scope.of e enire

prject

A et Souross and Uses of funds. 1t Sauroes and Uses of
funds is ot submited, e proposal must include 3 budget that detas
the amourt of funds targeted for acquistion renovaton, admiisirate.
0055 of the HDO (1 incud develope fs). pre-devalopment coss.

renovaton, and ransiion ssimates
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) The Sourcss snd Uses o funds wil nesd to be updtad st e
following imes:

* Upon he acquisiton o the propety.
 Upon approval of e renovason bdbudget.

+ Uson any mteri prject changes .. cspacty. addtons
renovaton expenses, schedule of develpment, .

« Atreconsiaton of CPP funds upon compieton of each poject.
« Atany me requested by the Depariment.

) Priorsy willbe given 0 proposals demonsirating everaged funds.
rom grans. % and ot ke sources, rathr han, ot i a0diion
1o, funds from long erm fnanang.

) Enttes providing projectfunds may include, bt are ot mied 0,
fadera, sise and ocal housing programs, confict fee pvate
partes, banks, and foundations.

. The temns of the mortgage loanis).

) Iflong term funding s obtained n part through a oan, inclde the
proposed loanterms.

) The morigage osn shal notexcesd s 15-yesr term without the
‘Depariment’s approval. The Department wil considerother
proposad fnancng fams on a case-by-case bass.

) Adustale rate morigage lans and ballon payments re ot
pemited. wihout prir approva by the Deparment.

. An estimsted femized opersing budgetn  form spproved by the
Department.

) For the estabished operstingreserve secount, spproved and
consented o by e Depariment and R, the folowing sondons
oy

 The HOO shall ol use the estabished operating reserve
‘account o defay Unanticipted monhly operating Sxpense
budget shorfalls (o repat and maintenance o). The HDO
shall submit o the G and he Deparimen fo approval. 3
it polcy 3n procecure on how, whe and why the HDO.
may use the operaing reserve csount.
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 The HDO shal maitain and make avaable the operaing
reserve account detat o ncude e acsountbalance.
xpendiures, reosiis. and purpose for using the cpersting
reServe funds. The HDO shall proide the RC wi an annal
Summary of the operating resene 3ccount.

+ The RC shall rovide  summary of te opsrating esarve
scocunt 3 part of e sl report submitad o he
Depariment. (See aso Secton XI5 i of e Housing
Gukdelnes and Appendix M)

. A prjected pro form budget that demenstates the projects fnancil
Tedsiiy. The budget

) Accounts for required relacement and any operaing reserve
deposis, 1 appicable

) Estmtas te ot amount offoanor morigsge payment(),
property (hazard)and iabity insurance, home warranty contact,
‘peratng xpenses. poperty management axpenses, and poperty
e ppieabie)

C. HDO Documents

The RC shall submit with the Housing Propesal, e required HDO
ocuments for & non-proteny consistent wih Appandi | fthe RC has.
ot yet selected an HDO, the RC st submi the HDO documens o the
Daperimant fo eviw and Sporoval prr 3 the HDO snizang o sny.
purchase conract o rel property. The RC must submit a Carifiate of
Status o Good Standing ssued by the Caifomia Secrearyof State,valid
witin 240 days of Housing Proposal susmission. As applable he RC may
lec o subr hese required HDO documens one-time annually wih the
frstHousing Proposalof the funcing year. I any of tis mformation changes.
he RC must provide the Depariment wih the updated documents). 35
appicatie

Nota: Ifthe RC selects afor-proft entey s the HDO, e RC must conact
he Depariman i oot 3 41 of e requred HOO dosuments

. RCHDO Conrsat

The RC shall provide th final contrac between the RC and HDO rlated to
e propery.
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& Dispossl Poley

The R shall provid the HOO' witen poicy on th disposal o any xistng
cures and majr applances hatareincded n 3 propery  pUrchase.

VL CPP Property Documens.

Afer the Depariment has issued e 3pproval of the HAR, the RC and HDO shall
use e following CPP Property documantsat e Gosing of e 30qustion of he
‘GPP property: () DDS Restncive Covenant (Appendix A): (i) DDS CPP Dasd of
“Trust (Appendis D: () DDS Communiy Placement Plan Promissory Note Secured
by Deed of Truet (Agpancix C)or Froft Parbcpaion Agreement (Appendis B: (1)
‘Agresment o Provide Notice and Curs Right (Appendix G). an (1) ssch Request
Tor Nocs (Appendix E and Appendi F). Collcivey, tese docurments are 1 CPP.
Propery Dosuments.

Note: e RC selecs  forproft enty a5 the HDO, the G mast contact the
Department o cbtain the appiatle CPP Property Docmerss

A1 CPP Propery Doouments shalbe executed,and the applcabe recordable
‘Gocuments submited 5 escrow, togethr withth loan documens) rom the seror
‘andioroner lenders. Consistartwh the Deparimert approved escrow insiruions,
‘<Scrow wil ot close untl all of e required applcabls CPP Property Documents
v baen receved by £5cron.

‘Changestothe required doouments and any ure sncumbrances against e
property ar not alowed wihou te prio witen consen of e Deparimert. Proper
‘aherence o these raquirements wi ensure hat the propery wil b propery
maintained n parpetay.for use by consumers.

The RC must ensure tha the folowing CPP Property Documents are completed with

‘sach proparty owned by an HDO consistent it e requrements outined in e
Housing Gudelnes.

A Resticiue Covsnant

2 approved propery shal have  recorded estictive covenant (Resirive
(Covenant) nterea i batwasn tne RC and {00 (owner f o propersy) snd
oncurenty recorded wit oher DDS Property Documents. subordinate ony
01he seior ender or governmentalagency lendars deed o fus,  any.
The purmose o he Resiaie Covenant 10 ettt usa of e propery
55 housing forconsumers n pepetuy. Accoringl.the Resnive
Covenant shal incuda s resticton on he ues o i propery 8 hausing for
consumers n perpetty,from e date of e close o escrow, on which e
100 basamas i f Ganer of o propersy.

The enclosed Resticive Covenanttemplate (Appendi A), 35 approved by
ha Deparimen. il be uikzed. The RC may 2ot 4 icuee o Spproval
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of an atematie document however,  must conian anguage that s
Substanaly simiar 1o Appendix A. An afemaiv resticive covenant

Proposed by ha RC must bs consistent it e Housing Guidlngs st
ncludes, butis ot imied 1, he folowing:

1. Tnird Pary Beneficary: Arequirement that the Depariment s named
553 i pary bensfiiany.

. Defauli Ntice: A requirement hat the RG receives witen notfosion
fom the HDO witin v (5) days upon any Gefaut by the HDO under
5 s w12 (s

‘Consent Notfcaton: A requirement hat o el property
‘Sncumbrance, saie. pledge, assignmen, hypothecaton or
‘comveyance of e propery o any of 5 ieret herein, ncluding the
et of use of he property for consumers, ooour wiou: e prr
writen consentof e Depariment

. Agresment o Provids Notics of Curs Rigts: A rcuirament st he
RC st ensure he FDO obtans an executed Agresmen o Provide
Noios and Cure Rights from the seio lender 25 pat of e close of
‘escrow (n 2 form sustandally Smir o Appendot )

1 he avent o a breach o vilaton of the povisons of he Resticive
Covenant the Depariment may give uriten noice o the HDO. e braach
o olston S nos ure 0 the 24154a0ian of e DSparmnt witin e e
Specifie n the note, which shal notbe e than twenty (20) days, e
aparimant may desare s et in scoordance wih 1 and Scury. and e
Depariment may seck egal and squiable remedics.

Note: The Department may ot approve o condiionsly spprove any
Housing Proposalurl such RC has caused 3 DDS Restictve Coverant 1o
be Signed and recorded on il xising poperies witin such RC's cichment
area hat have been purchased with CPP funds. 1,25 of he Effective Date of
e Housing Guidsine, ) an HDO the fee ownar o propery purchased
i part i CPP e, an (1) e HOO's propary ot ye ancuberes by
a recorded DDS Restrictive Covenant, then e RC shall cause e HDO 1o
tecute an record s DDS Resincie Covenant consstnt win he resiaive.
ovenan equrements et fori n i Foveing Guadaines befrs e
Depariment wilfund any new Housing Proposal fom such RC.

5. DDS CPP Deeg of Tnst
2 approved propery shal have 3 deed of rust i favor of the Department
(DD Deed ofTrus)signed by e HDO (a5 ownerof e property) and.

recorded concurenty wii he Resticive Govenan on e Gay the HDO
ecomes the foe ownerof e propery (a5 part of the close of escrow).
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The DS Dasd of Trust may subordins anly o 8 erior ender's desd of
it whan the HDO abtans & sesre foan flm sn nstusonsl lende o
ovemmental agancy lender o fnance a porton of the purchase price. The
Sncosed sample DDS Decd of Trust (Appends D) s approved by the
Depariment fo use by he RC. Tha RC may submi a aquest o approval of
an afemative format howevr, it must contain content substanially Smiar to
AppendxD.

‘Wibin the DDS Deed of Trust the Depariment delegales, uiess delegation
15 wihdraun b the Department.nor-monetay obigaons under e DDS.
e of Trust o the R, incling, bt ot fmied 1, rasponsibilty
mainain curren propery (hazard) and abiy insurance and perorm
property mspecions.

. Proft Paiiosion Aoresment (non-oroft HDO ooyl or DDS Commu
Eisoement Fin Promiscon Nots Sasured by Deed of Tnst

25 applicae, the HDO shall iher () ente no a Proft Parispation
Agreciment (FPA). or slect o (i) execute 3 DDS Commuriy Placement Plan
Promissory Note Secured by Desd of Trust (Promissory Note, a5 follows:

L PROFIT PARTICIPATION AGREEMENT: A non-profit HDO shall
‘execute with acknowedgement 3 Depariment.appeoved PPA relcting
the receipt of CPP funds. Ths sgreement must e recorded sgainst
the propertyon e sam day the non-proft HDO becomes e fee
‘ouer o e propery (25 part o escrow) an recorded concumenty
with the DDS Dad of Tust and DS Restnci Cavenart. The PPA
il recorded in order i provide noce 0 any potental purchaser
hat GPP funds must b paid 1 e DepartmentUpon conveyance and
that various approval ar required incrder o afect any vald s of
the property. A sample of 2 Depariment approved PPA s included 25
Aopencin &

. PROMISSORY NOTE: The RC snd NEO may sisct the opion to
‘executs 2 promissory noe,in e of 3 PPA 25 Gescrbed 3bove. o
‘S, e HDO 2hall xecuts s DDS Cammunty Piacement Plan
Promissory Note Sacured by Dead o Trust (Promissory Not) i favor
of the Department raiecting the receipt of CPP funds. The Promissory
Note s os dalverea o s Esarow Offcerprior 13t dsy tne 100
becames thefee owner o the propery (cose o escrow. In
‘consideraton o the receipt of CPP funds, he HDO agrees hat
‘occupancy o the property wilbe resticted inperpety for
‘onsimers. T obigaton shal contnue even fthe CPP funds are
repaid. The Resticive Covenant may ony be leminated consstant
it tams o the Resrctive Covensnt o a2 may be soepiabe o
ne Depariment s 1 e dscrstion. The Deparment Fromissory
Noteis included 2s Append C.
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‘Shouid the RC snd HOO sisc to submt stemstive langusge orthe
ocuments in Appendix A, Appendix B, or Appendsx D, Specifed above, e
IC 2nd HDO shouid antipate  minmum trmaround tm of ity (30) days,
alnough the Depariment wiluse reasonabie afor o raspond Wi sy
(e0)daye.

. LengerNotoss

Thissection appie when the HDO cbisins fnsncing fom a landar other han
the Departmant to asis in e acquisiton and renovation,or consiucion of
e propery.

The RC st ensure the HDO obtsin an sxecuted Agraement o Prvide.
Notie and Cure Rights rom the seior lender o laer than the close of
serow (n  form substanaly St 2 Appen ). The RC shal provide
e form 12t HDO fo soardination of i esecution wih ne ndar. A capy
of he executed Agreement o Provid Nots and Cure Rights shalbe
Submited by the G 1o the Depariment 1o e than fiteen (15) days aer
Siose of szt

I adciton, the RC must record Requestsfor Nofice inthe form provided in
Appendix E [Request for Notce (beneft o the Depariment) and Appendix F
[Reauestfor Notos of Defat (baneft o e RCJ|. Esoh Requsst fr Notcs
sl b rscorded sgains the property on the same day the HDO becomes.

e foe omner of e property (as par of escrow) and racorded concurrenty.
wih the CPF Fropery Documents.

[ —

The Department's documents only may be recorded subordinate o an
pproved senior endr’s dead of rust. The Depsrtments ezorow
insirucsons. anciosed 25 Appendis L, are 1 be used by the RG o faciate
the recordation o e Depariment’ CPP Propert Documents.

F. Tite insursncs

The R must ensure the HDO procures lender’s e insurance for e
Depsriment. The amount of such insurance shallbe &qual o the DOS ot
or FEA amount. Tha RC S mus ancure hat he HDO procures owners
e nsurance. The cost of boh poces of e insurance s an alowsble
‘Scqustion sost 3 eferancad n VILA. o the Fousing Guideinss.

6. Esorow insrctons

The use of Depariment approved escrow insirucons s required n each CPP
Pousing soquistion. Conssient wih these escrow Insimicions, escrow
annot close undlal of e requirements outined in e ascrow nstrucions.
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have bean satised. The Dapariment-spproved sscrow nsiustons &2
included 25 Appendin L

The RC may only reease CPP funds ino escrow fllowing ecsip of the
Deparimants wniten spproce of  submied HAR. (e sise Seckon X 5. of
the Housing Guidaines )

VI Eligble Acaisition, Renovation, 3nd New Construction Casts:

'GP funds shal be used ony for acquision. rencvation, and new consirucion of
e propary s desorbed below. CEF funds sanot be ancumbered. expended. or
‘iheruise egaly oblgated 1 an HDO unil e RC recsives the Depariments.
‘3pproval o s Housing Proposal. Note: Alocaton of any funds fo GPP &
‘Condoned on appropriaion o te annual Siate budget.

A pcuisiion Costs:

Eigile CPP costs for e acguisiton of ea propery include,but are ot
limited 5, down payment, pre-development costs, e difgence costs.
losing costs, propery inspecions and replacemen reserve analyss,
(Geveiope fa. ncronmarial migston repor. 1egS. secouning. Sonsulnt,
‘an project management fees,lender's it insurance, home waray
conifact. e, Gnoe he Depariment 3pproves 3 HAR, soma pre-devsiopment
costs rlsting o such CFP propery may be sighe forrembursement ven
he prospecive propert is ot sventualy purchased.

5. Renoustion Costs of HDO Owned Propertyew Consiuction Costs:

To ensure hat e unique nesds ofindiiduals with 3 wide-range of
disabiltis can be accommodated, GPP funds may be Used 1 rencvate o

onsiruct new improvemens involing changesto th layout o resl property
d smenises.

il cost ort renovation ornew consiruston of res propety mchude.
butare ot lmited o, e llowing:

1 Speciazed tems that provide baneft 1o meet consumers’ needs (3.
ramps, bahroom modficatons, hardened or soend wals, ot .
T R, slong i oters i i deveapment tesn. hovks
‘comprahensiely evaluate the consumers’ dentihed needs pior o he.
St o enovstion or consructon o it turs unantepsted coss.

. Replacement o ld systems orinstalaton of ew systems (.3 water

hesters, HUAC systams, generators, ) when necessary o meet e
consumers’ needs or when supportad by inspection repors.
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. Buiing code compiance. and orer tate and local goverment
reqiraments forcode complance, ncuding, b not mied 1o
etofting, energywster sfcency. and nstursl hazard mitgatin.

. Envionmental miSgation expenses: e cost o ramoing, disposing
‘2nd replacing hazardous buding materals, inckuting, 50 no lmied
1, lead basad paint and ashestos, and e removal and isposalof
hazardous subsiances, ncuding, but pot mied o, xpenses and fees
elaed i testing, oversight, such 2 envionmental consutans and

Sise and lossl jurcicion parmts and fess.

. Energy effcent pgrades .. thereplacement o instaltion of
plumbing, kghing. ENVAC syetams it s anergy sficien models,
ne plantng of drought oarant lndscaping. <o powsr SYStms.
Pat covers, aunings, st

i State and local jusdicion permis and fes, including, bt ot mited
o, bulding and planning fee, aio and schoal mpact fees, plan
eview focs, hook-up fees fo wate nes, sewer connectons. et

Vi Upon approval by the Department the use of up o ten thousand
ol ($10.000) of GPP fund to pay for coss assosted with pool
ety

5 Legal scouning consuar projct management. anddevloper

. Housing development hoing coss, nct 0 exceed 3 period of i 6]
morihs wiout pror writen approval fom the Deparimen. The costs
may include moniy debtsendcs payment, Uy expenses, ard
maintanans, snd property insurance poey cose requred by e
Degarment incuing hazar, genersi ity and recommended
Gt for sl poies.

Note: Tre Department wil consider tme-fmited extensions under
‘exsarsinary creumatances. Te HDO must siomi & e request
o the RC with 2 copy 1 the Depariment hat descrbes e reason for
the request snd te croumstancss eading o he request The
Deparmant il work wi i RC 12 review 08 recuees
5. Fire sprinkier instalsion snd msintensnos st £3ch propary
VIL Ineligibie Costs

A Insighie property costs include, but are ot ted 0, the folowng:
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1. Tne acauisiton ordevelopmentof real propery that would iimately
be ownad by e RC, & consumer o ther family mermers, 3 provder

f snices,or any enty other tan the Deparment approved HOO.

. Purchase ofreal property forwhich another funding soure s
‘susiable, o f GPP funds are proposed o be used o supplat eising
funding. PP funds may supplementor enhance funcing

‘combinatons (everage fanding). but cannot be used in e ofcther
Seaiasie sources.

. Ancilay costs tha are associated it o aciites than e
producton o, o mprovement o, e CPP propery. a5 detemined by
he Deparimént s 4 e dscrsbon. For exampe. i Deparment
il payfo sinucur or barm removals, uniess he RC
‘Gemonstates t the Depariment satsfaction that sueh removals are
ety

i Commissons refsted o real ssate ranssctons.
X. DDS Review of the Housing Proposal
A Detelopment sng Qunsrshio Cagacey.

The Department il make an nal deteminaton ofhe meris of sach
Housing Proposaland he ownership capacty of e popsed HDO based on
the folowing orteri

£ The RChas satstactonly ransiSond consumers i prio CPP-funded
housing prjects.

i The RC has demonsirstad the ned intheirsommunty forte acded
‘apaciy for consumers ing n 3 Gevelopmenial centar. 3 faciy
indigibe for FFP, an outof state placeme, andor for consumers at
ik of admision o Fariew Developmenta Center or Sonoma.
Developmental Center e fo an acuta i,  faciy ineigibe for
FFP. of an ot of site service

B The RC has demenstrated satisfacory progress. ncuding Smely
Submisson of quarer reparts and 3 requred document ientfed in
‘Appendix . for all raviusly approved CPP-unded housing pojecs.
25’3 ganera Depariment qudeine, he e rom lose of escow o
he complein of renovation (cercate o occupancy) shoul ot
Skoaad 2o 5) montne for 3 ingle ey proset.

. The Housing Propossi incuds sffcentcrganizstonsi and nancis
‘Gooumentaton specied i Appendix | and Sectin V. of e Housing
Guiceines ths provides Svcince o e HDO' sapaciy 1o own anc.
‘operse th propery befre. curing, and sfie the pojec ' completsd
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based on isory of resource development,experience, background,
‘and fnancialsiafing resources.

8. Housing Propossl Review

The Depsrtmant i conduct  detied review of ssch Housing Proposl
uting the following entens andlor procecrl gudeines:

. The feainiity and reasonableness of he proposed poject

i The proposed housing i consistentwihthe unique and specialzed
‘e and support needs of consumers Fansiioning fom 3
Seveiopmenal anter  acity neigi for FFF, o an oot stste

L. The propersubmission of 3 components of e proposal and project
requraments.

T Department may determine the accuracy and competanss of e submied
proposaland doouments. The Depariment may contac any enity named e
proposal. induding funding sources, conraciors, len, 3nd other agencis 15
Verdy the infomaton provded in the poposal

X. Housing Approval Process
A Housing Proposs

. Ithe Housing Propossl mest th requremens contsinad i these
Housing Guidelines, i Department wil S5ue 3 writen e of
‘condiional approvai o he RC that auhorzes he RC 1 implement he
propossl, ncuging proosecding it th search fo the CPP-
Property(es). The Depariment wil usa e same CPP project
denifcaton numbe(s) a5 indcated in e RCS Deparment spproved
(CPP for communioston and rscking purposes.

i ifthe Housing Popossl doss ot mast he requirsments cotsined i
the Housing Guideines, the Deprtment il work wihthe RC to
modify  submited Housing Proposal o come nto compiance. Once.
the Housing Proposal meets the raguirements, he Depariment wil
{S5us 3wt e of sondtons ooVl

& Housing Acouision Request

The RC shall sbmit a witen HAR for sach proparty o the Deparimert,ro
Iater han e (5) usiness caye str reo gt of cvdencs of an acoepied sl
ofer by the saller and HDO. With writen approval fom e Depariment, e
RC may submi the HAR sfe e e (5) days folowing the executon of the
purchase agreement(scoeptance of e final offr by seller and HDO). bt o
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Iate than seven (7) business days pror o he end o the contingency
" a5 oulined i he propery purchase sgrsement. that coud sk the
Fi00' samest money depost.

“The RC i require 1 obtin the Dapariments s writen spproval for the
‘20qusiion of each property prio 10 ose of sscrow: The Departments
writen approval also provides authorzaton o he RC o secionicaly
ansier CPP funds ino esorow, 25 deserbed in the escrow nstuctons. The
FAR v contain he flowng:

L Acopy of thefuly executed puchase sgreement inciucing any.
‘ounte offers o scdandums. Ths moet b & comelets packsge.
Snowing an scaspted ofer

i A prefminary it report (with hyperinked documans).

L An spprsisal rapor concucted by an independent sppraser foensed
by the State. The RC shallensure he purchase price of real property
1< uppored by the sppraisalrepontfor e sppraised valus of the
property. An appraisa eport compieed for the serio ender(s) s
CoEptabi t mest e reurement.

Note: 1 the puchse rie o the property s more than i spprsised
vsiue and s RC and HDO wish 1 cominue i he purchse. e

Department must approve he purchase and e HOO must use other
‘ouroes o g (12 not CAP funing) fo he amount i axcees of

the apprased vale.

. Ay rlevantinspecton reports and disclosure documents for e
propery. e, home, pesthemie, Natural Hazards Disciosura Repert.
el septc ook etc.

. n updted estimated development Souroes and Uses of funds.

i, An estmated emized rencvation hard costbudget

i A replscement reserve projecion st sugpors the requesisd
eplacement reserve smount. (Ses sis0 Secton V.O.v. of e
Housing Guidalines)

Vil A updated esimated emizad operating budgel

i A projected pro forma budget.

A senior lender loan commitment te(s) on company etarhead

‘spectying the loan amourt,nerest ats, amorizaton s, loan fee,
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. A bt summary of the propertylprojec ncuding the development type
(e, ARFPSHN, SR EB5H. CCH, sie)snd the provsion or
sutomt e sprker systems.

4. A cerfostion by the RC thatths home quslfiesfo iosnsure (6.
Goms ot precent an overcencentaton 5508 pursuant 1 Hesth &nd
‘Safety Coda sections 1267 0 and 15205, <)

The RC shall send the HAR t:

1f1he RC infends 0 request a modficaton o the Housing Propesal o 0.an
Spproved or exstng proet. including raquests o change auisiton andior
renovaton funds, e RC must submit e Depariment odifcaton Request
Form (See Enciosurs G of the CPF Guideines). ng Wi any cocumeris
ecessary 1o supportand implement he new proposal. amended cuent
Housing Proposal.orproposed changes o an approved housing project. The
Depariment wil evew e request singreview Sandards described in e
Housing Guidsines. The RC must not make any Sgnfiosnt shanges o
Proces winout s witen spprovalfom e Depariment. Folowng e
uriten 3pproval o  request e R mustconinue o malntain satsfacory
perfomance 25 deserbed bovs.
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A signfioantchange incudes, but s o lmited 0, a roposed change in the
folowng.

i Theto.
. Adisonal funds needed o complee a housing project. Thesemay be.
for unanpated renovaton o consiruction o, noucing, B ot

liiied 1 person-centered modifcations, anionenta hazards ocal
Planning equiemenss, cio.
. A relsse of unused funds o f thousand dolars (56.000),or grestr.
i The number o badslunts (csscty).

. The addressfocationof e propery. when specifed in e proposal o
subsequent updates.

vi. The pupose o the project and use of the funds.
Vi The replacement reserve amount.
X0 Project Status and Reporting

The purpose of ese documents andstas reporting requirements s to protet and
preserve homes developed wit GPP funds for use by consumers.

A Proiest Completon Documents

Al Gocumentsfrom cosing o project rcondiation must be submited
‘sococing o Appendic H

& Reporing

(Once the Housing Proposal s approved by the Depariment,he RC must
provide moritly and annual progress repors.

i Montny

2) The RC competes moniy reports based onthe Depariment's
‘CPP Managemen Todi folowng approval of a Housing Progosal

) The RC may also submitcompletd project documerts for e CPP
propery stihis tme. (See aso Appendin i)

i Aty

Moritl reports convert 1 anual report upon all o thefolowing
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condiions:

) The submission of & reconsistion of CEP funds. Watin insy (50)
days of complaton of the pryect the RC shall requre the HDO to
Sttt R for verfcaton,  reconciiaion satement of il
ost and CPP funds expended and olaimed. The RC snall provide.
1o e Department  satement of verfcatonofreconcied funds,
by prject

5) The RC has submitied allrequired documents for the popery, ...
resroive covenar, executed long farm lease agreement,
‘xecutad propary management agreament se.

) The R mast submit an annual repot o he Depariment by
Februsry | ofsseh year. The G Fousng Annusl Repart form s
ncluded 35 Appencir M.

. paromance Messurement

Prior o th review of  Housing Propesal, e Department assesses e RC's
performance on praious prject. The purpose of s review s o detemine
7the RC and HDO demonstate 3 isory of successtul compleing nousing
projeces for e intanded residens.

The Housing Proposa must cesarbe messursbl parfomsnce expecistons
and resus, incuding:

. Progress reports submiti 1 te Department on prject sstus (1)
moritly cuing pre-development and development phases, nd (2)
‘annually thereaher upon e condilons speched above

. Evidence tatihe housing prjectwil be avaiable for occupancy by
‘consumers witin on (1) yesrof the Depariment = approvl f A HAR.
fthe propery il ot b avaiabe for cosupancy wiin s (1) yea.
provide detaled infornation ouling the cause fo development
Geays and requasing an Sxension:

1 development s substansally delayed on any prjact, the Deparment in
parinersip with e RC, il rview he cause(s)of e dely. 1 necessary.
e Deparimnt may reque the RC 10 submit, or i Departments revew
7 sporoval 3 revsad targated developmen pan o rasave any sues
impading the iy of i proyect to medt and mainain saisaciory progress.
The plan may include, bt ot be it o, e foowing actons:

Increased development monitoring requirements fo the project

. Incressed s reiew and nancis reporing requirements.
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The Depariment may morior sences and suppors povided by the
RC, inoluding fsalreports, withor winout prcr notics, pursuant 1o
WIC section $648.1

The plan wil remsinin efsct ntlth non-performing project scieves.
Satisaciory progrese 3 junt determines by e Depariment and e RC. If
he delayed pojec doss not e saisaciory progress, e Dpariment
oy sk some o s of 1 olowing actons:

i The raversion of som. o il of slocstad CPP funds held by the RC.

. Disapprove, ortemporarly say,the RC's and HDO's development o
2y Rousing projecs) i which CPP funds ae used.

. Any otheraction ihe Department deems approprite.
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